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Using Dropbox
Introduction z.z Dropbox

Dropbox is a cloud-based solution which allows files to be easily and securely shared and updated
across different computers. The files can either be accessed online via the Dropbox web site or by
using the Dropbox Desktop app which will enable automatic syncing of all files in the shared

Dropbox folder to and from your computer.

Dropbox allows multiple parties to view and edit files normally with any updates being

automatically synced and accessible to all other users with access to the folder.

All files in the Dropbox folder will also be backed up securely into the cloud where all previous
versions of all the files are also retained so any edits to a file can be reviewed and reverted to a

previous version if required.

22 Dropbox Paper

We also make use of Dropbox Paper for online
communication, collaboration and keeping track of tasks and actions when providing remote

consultancy.

Installing Dropbox

Dropbox can be downloaded for free from the Dropbox web site - dropbox.com

Note : Dropbox Basic is free to download and install and will have more than adequate storage

for setting up the IMS.

Once Dropbox is installed the Dropbox application icon will appear on your computer and if clicked
can be used to access the files / folders or notify you of any updates to files within the Dropbox

folder.

Shared Dropbox Folder

Isoassured use Dropbox for Business which adds additional functionality to the Dropbox folder we
share with you including file and version recovery. When we share the folder with you the
application will provide a notification and it is necessary to accept the share invite and then the

folder will appear within your Dropbox.
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Using Dropbox without a Dropbox Account

The simplest way to use Dropbox is by installing the app but it is also possible to use Dropbox to

share and download files without having a Dropbox account or installing anything.

Downloading Files

Files can be downloaded by following the supplied link which will use your web browser to open

the download page on the Dropbox web site;

iSOCISSUf'ed | Sign in | Download ~

Direct download

isoassured 9 14 45 | ogos > combined_ 9 14 45 | ogos Save to my Dropbox

from iscassured Ltd (isoassured Itd) via Dropbox Business
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©E°  1soassured 9 14 45 300px.jpg 11/05/2018 16:05
I
=@ isoassured 914 45 419px.jpg 11/05/2018 15:03
|
==k Isoassured_9_14_ 45 800px.jpg 11/05/2018 15:01

To download click on the individual files or use the 'Download’ option in the top-right.

FI Ie Req ueSts o isoassured Ltd wants you to add files

If you have been sent a file request ISO Evidence Files

just click on the supplied link which & isoassured Ltd can control who has access to any files you share.

will open the Dropbox Submit Files

page in your web browser.

To securely share files just click on
the 'Choose Files' link and select the

relevant files.

| Choose files

Not sure why you got this? Learn more about file requests
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