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	Scope (Activity / Area Audited): ISO 45001 Documentation compliance

	Criteria (ISO Standards / Internal Procedures): Compliance with ISO standards and documented procedures 

	Auditor(s) : 
	Date : 



	Question
	Evidence Viewed / Response / Findings

	Are following mandatory documents available:
· Scope of the OH&S management system (clause 4.3)
· OH&S policy (clause 5.2)
· Responsibilities and authorities within OH&SMS (clause 5.3)
· OH&S process for addressing risks and opportunities (clause 6.1.1)
· Methodology and criteria for assessment of OH&S risks (clause 6.1.2.2)
· OH&S objectives and plans for achieving them (clause 6.2.2)
· Emergency preparedness and response process (clause 8.2)


	

	Are following mandatory records available:

· OH&S risks and opportunities and actions for addressing them (clause 6.1.1)
· Legal and other requirements (clause 6.1.3)
· Evidence of competence (clause 7.2)
· Evidence of communications (clause 7.4.1)
· Plans for responding to potential emergency situations (clause 8.2)
· Results on monitoring, measurements, analysis and performance evaluation (clause 9.1.1)
· Maintenance, calibration or verification of monitoring equipment (clause 9.1.1)
· Compliance evaluation results (clause 9.1.2)
· Internal audit program (clause 9.2.2)
· Internal audit report (clause 9.2.2)
· Results of management review (clause 9.3)
· Nature of incidents or nonconformities and any subsequent action taken (clause 10.2)
· Results of any action and corrective action, including their effectiveness (clause 10.2)
· Evidence of the results of continual improvement (clause 10.3)
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